
 

At the Welcome to Outlook 2016 screen click: Next 

 



 

On the Add an Email Account page, verify that the “Yes” radio button is selected 

 



 

On the Auto Account Setup page verify that in the Your Name textbox displays the correct name and that 

the Email Address textbox displays the correct email address. Then click Next 



 

On the Searching for your mail server settings… page, if everything checks out click Finish 


